

[bookmark: _GoBack][image: ]
Ealing Outdoor Club
Trip title – [to include destination]
Dates – [to / from]
Number of nights – [N]
Trip description – 

[State the country and region to be visited.
Describe:
· The places to be visited and their main features, whether the trip is centre based or moving on.  If multi-centred, describe the arrangements for transport between overnight stops.
· The type of activities planned, grading and any options, e.g. shorter or longer walks, sightseeing, etc.  
· The accommodation (type, name and address) with link to website(s) if available, 
· Meals included in the price and dietary requirements catered for.  
If meals are, or can be, ordered and paid for separately at the time of booking, the booking form will need to be expanded to cater for this. 
· Number of places available, 
· Passport and visa requirements, and any vaccination and/or other health formalities which participants will need to comply with, including approximate periods for obtaining the necessary documentation.  This may simply be a link to the appropriate government website(s).  
· If any transport to/from the country being visited is offered, provide details of that – and if not, state that participants will be expected to make their own transport arrangements.

Note that, the booking form template below contains disclaimers with respect to Club policy, cancellation refunds and responsibility for obtaining and holding all documentation required for entry to and exit from the country/countries to be visited.  Do not remove these disclaimers.]

How to Book:
1. Booking Form
Complete the booking form below online and email to ealingoutdoorclub@hotmail.com with an email copy to the Organiser [add name and email address of organiser], which is the preferred option, OR 
Print off and complete the booking form below and send by post to the Organiser [add name and postal address of organiser].
2. Payment
Please pay the Club by bank transfer (A/C: 00087604, Sort Code: 30-92-82) which is the preferred option, OR send a cheque made payable to Ealing Outdoor Club to The Treasurer, [add postal address of current Treasurer].

Note 1: If you are not a member of Ealing Outdoor Cub, you will be asked to pay an additional £15 membership fee.
Note 2: Applications for members under the age of 16 to participate in trips must be made by a parent or guardian who will be required to accompany and be responsible for that young person on the trip.
Note 3: If you pay by bank transfer, please include a reference which clearly indicates that the payment is for this trip.

[Trip tile] Booking Form
Name………………………………………………………………………………………….
Address……………………………………………………………………………………….
…………………………………………………………………………………………………
Mobile………………………………….
Email……………………………………………………………………………………………
Male/Female*
Emergency contact details (name, relationship, mobile number)………………………
………………………………………………………………………………………………….

Payment
	Total Cost
	Deposit
	Balance due

	£[NNN]
	£[NNN]
	[Date]


I have paid by bank transfer* OR
I enclose a cheque for £…………….. payable to Ealing Outdoor Club*
Note that places will be allocated on a first-come-first-served basis, in response to receipt of booking forms and payments by the Club.

Transport to and from the country being visited: [Where this is being offered]
I wish to be included in the travel arrangements on offer*
I intend to make my own travel arrangements*

I acknowledge that: 
· participation in this event is in accordance with the Club’s policy as described in the Club’s Constitution and Programme of Events;
· whilst the Club shall make every effort to reimburse me should I cancel my place on the trip, or should the trip be cancelled for any reason outside the Club’s control, this cannot be guaranteed; any refund should I cancel my place can only be guaranteed if the trip goes ahead and my place is filled by another member;
· it is my responsibility to ensure that I fulfil all the entry/exit requirements and formalities for the country/countries being visited, have adequate travel insurance cover and take the relevant documentation with me.
Signature…………………………………..............
*Delete as appropriate
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